Perth & Kinross Scouts
o Adults>

o Add to Membership and add role, Once individual logs in and updates own details>Request PVG via
Membership system
o 16/17-Year-olds>
o Submit online form to request to add to Membership, Once individual logs in and updates own

details> Request PVG via membership system
o 15yrs & 8 mth >
o Submit online form to request to add to Membership, Once individual logs in and updates own

details>Request PVG via paper based system

Please ensure to make your new helpers aware of the Yellow Card and Purple Card and Young people aware of the
Orange Card as volunteers to safeguard. It is good practise if they are to stay overnight to do the Safety and
Safeguarding training found in My Learning.

What do we need to do?
Identify the people that need a PVG to support your group:
o Adult volunteers (Trustees, parent rotas, helpers)
o Young Leaders and Helpers aged 16-17
o Adults and young people aged 16+ visiting Scotland from elsewhere and volunteering in a regulated role at
the invitation of Scouts in Scotland

Contact them to advise why they need a PVG:

It is now a legal requirement for all individuals volunteering in a regulated role to be a member of the PVG

scheme and have a PVG disclosure that has been viewed and cleared for a regulated role by the UKHQ Safeguarding
Team. PVG - View the changes here

Once a person has a Scouts’ PVG disclosure, they are a PVG scheme member and Disclosure Scotland keep the UKHQ
Safeguarding Team updated with any new information that may need risk assessing.

You can contact them by Email, WhatsApp, in Person or by telephone - you know your parents, young leaders and
trustees and have the advantage of that pre-existing relationship to get this information to ask for volunteers to be
PVG'd to stay on the parent rota to keep the section running.

Others are planning on asking parents who are on the rota this term to bring their ID with them so they can add
them to the membership system and PVG at the end of the session they are supporting. | know it is going to be tricky
and that there are some parents who will refuse or not be able to get a PVG which is going to be frustrating.

Set up a time to get your helpers onto the system
Suggestions are:

e adrop in session during cubs/beavers or a Saturday morning at your hall?

e (Can even do them online
Others are planning on asking parents who are on the rota this term to bring their ID with them so they can add
them to the membership system and PVG at the end of the session they are supporting. | know it is going to be tricky
and that there are some parents who will refuse or not be able to get a PVG which is going to be frustrating
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ADD A NEW ADULT:

To add a new adult directly onto the membership system you will need their:
o first name

surname

date of birth

post code

o O O O

email address

Once you have this information, add them to the membership system - Start by signing in to scouts.org.uk.

Scouts “%"‘

Signin

Email Address

caie@sky.com

Password

Trouble signing in?

r\Qf\

(8]
Scouts

On your welcome page:
Select Add Volunteer,

SCOUES@ Data explorer Search member &) | L1 “ﬁ

My membership

Welcome
Stacey

e My membership
Actions @ o
Awards +
HQ Services o \
Learning Search for a member
Search for an adult member al Scouts
My profile + including permit holders.
T — -+
Programme support +
Proxy actess O
Tases +
Volunteer enquiries. + Add volunteer
Add anew isting adult volunteer Lo you
nit. the ign them Le team..

Explore permits Complete a nights away form

Exolors the permit scheme for advenlucou Get ready for an upcoming lrio by completing
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Then jump to point 6 OR:

On your welcome page:
1. Click ‘My membership’.
On the left-hand side menu (if you’re using a phone, click the menu button on the top right):
2. Click 'Teams'.
3. Click 'My units'.
On the 'My units' page:
4. Click 'Select' under 'Actions'.
5. Click 'Add member' from the dropdown menu.

Scouts "%"‘

My membership » Teams > My units

My membership

Actions e e
Awards e
HQ Services +
Learning
My profile +
News & announcements e
Programme support e
Proxy access
Teams -
Action escalations
My team reviews
My teams
My units +
View all units
Volunteer enquiries +

Data explorer Search member C—a Q.. @

My units

The table below shows the units where you are a part of a team. From here. you can explore which teams are under each unit. send messages. and add
new members to units.

Unit type Unit name 4 Contact person Parent unit -

District Perth and Kinross East - Scotland Select

) Add member
Country Scotland The Scout Association

Send message

District Southern Europe Kenneth Lee British Scouting Overseas Select

On the 'Add member' page:

6. Type the member's 'First name’, 'Surname’, 'Date of birth', 'Postcode’ and Email' into the boxes.

If the member was part of Scouts in the past and you know their membership number, switch the

toggle button 'Scouts member' to 'Yes', and type their membership number into the box.
7. Click 'Search'.
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SCOHts "'\%‘ Data explorer Search member @ Q. @

My membership » Teams » Viewallunits » Perth and Kinross : Detaits > Add member

VA Add member
Please make sure you record the member’s correct legal name, including any middle names. Their name(s) and postcode will need to match their
Actions 9 e documentation, for example their passport or driving licence. They'll have the opportunity to add a preferred name and correspendence address Later.

Personal details

Awards -+

First name *
HQ Services +

Stacey

Learning Middle name
My profile +

Surname *
Mews & announcements 2 Cites
Programme support + Previous surname
Proxy access

Date of birth *

Teams =

11/07/1978 |

suld be more than 17 years and 6 months

Action escalations

Post code *
My team reviews

PH3 1EN

My teams

Email®
My units + volunteeringdevelopmentteam@perthandkinrossscouts.org.uk
View all units - Scouts member ' Yes

Membership number
Perth and Kinross -

Details

Grants application m

If there aren’t matches, or if the options don’t match the member:
8. Click 'Add new member'.

9. Type 'Country of residence' into the box.

If the country of residence isn't the UK, select 'Yes' or 'No' to confirm if the member was a resident in
the UK at any time since their 10th birthday.

10. Tick the acknowledgement box.

11. Click 'Add member and assign role'.

On the 'Assign new role' page:
12. Type the 'County’, 'District', 'Group' and miss out 'Section' for Helpers into the boxes.
13. Select a 'Team' (Helper/Trustee) and 'Role' (non member needs disclosure) from the dropdown menus.
14. Type a 'Start date' into the box.
If you're adding a member who's under 18 the start date should be before their 18th birthday to
allow you to request their disclosure.
15. Click 'Assign role'.

If there is a match for your search that corresponds with the member:

8. Select the member from the list.
9. Click 'Assign role'.
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On the 'Assign new role' page:
10. Type the 'County’, 'District', 'Group' and miss out 'Section' for Helpers into the boxes.
11. Select a 'Team' (Helper/Trustee) and 'Role' (hon member needs disclosure) from the dropdown menus.
12. Type a 'Start date' into the box.
13. Click 'Assign role'.

L]
J‘\ﬂr"\ Data explorer  Scarch member (5) n ‘%
Scouts P e &
viy momiberchip 3 Member search 3 Assign role
Assi L
P sign new role
o New role for Paige
Actions +
Momborshap number
Awards + 7
0013192518
HO) Scrvices + Cirganisatian
Thea Soout Assaciatan
Learming
Couwsntry
1Y) ]
i i Scatland
Mows & announcoments + Regian
Soatland {Region)
Programme support +
Coawnty
Prosy access East - Scatland
District
Teams + o
Ferih apd Kinmoas
Wpdisntoor enquirics +
Group
3rd Porthahire |Soanal

Group sectan

Team ®
Helpers
T ®
Rl
Hon Member - Neods discasuc
Roda title
Mor Mamber -+ Meeds declosee 3 Parthshire |Seane|
Siart daic ™

20326

k1

Once added to the system, the new applicant will receive an email asking them to login and finish entering their
personal and application information. The email will also include their login details.

Get the new Helper/Trustee to log in and add their personal details — this must happen before a PVG can be
requested!
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Then we view their ID and request a PVG

What do we need to see?
e id-checkers-guidance-for-applicants-aged-18plusjanuary-2026.docx
What does the volunteer need to know, the list of acceptable ID is in the following and further down the page:

e pvg-applicants-guidance-for-volunteers-aged-18plus-january-2026.docx

We need the following at the meeting:

Three original documents in applicants name from the lists below, at least one of which must be photographic.
These should confirm name, date of birth and current home address. Forename, All Middle names, and Surname,
Date of Birth, and the address must be correct and match the ID and the system, please also ensure we have the
correct email address. Any incorrect information has to be fixed before the PVG is submitted.

We need the PVG ID number from any existing PVG members, if they do not have access to the number they need
to Contact Disclosure Scotland and give it to the person who checked the ID.

- We can only accept valid, current, and original documentation — not photocopies or documentation printed from
the internet e.g. internet bank statements

- You will need to declare all previous name changes and provide documentary proof to support this change of name.
If you are unable to provide this proof, please discuss with your ID Checker.

References are not required for Helper

Photographic Documents

Current passport Biometric Residence Permit (UK)

Current driving licence photocard National Entitlement Card / Young Scot Card

National Identity card

Documents which confirm Date of Birth

Current passport Birth certificate

Biometric Residence Permit (UK) Adoption certificate

. . . National Identity card from a country outside of European Economic
Firearm licence or certificate (UK)

Area (EEA)
Marriage / Civil Partnership Certificate Current driving licence photocard, full or provisional
HM Forces ID card (UK) NHS card

National Entitlement Card / Young Scot Card

Documents which confirm Address
You cannot use the same document for both Date of Birth and Address.

Mortgage Statement — within last 12 months Payslip or P60 statement - within last 12 months
UK TV licence- within last 12 months Council tax bill or letter - within last 12 months
Credit card statement - within last 3 months University, college or school letter — within last 12 months

Bank or Building society statement - within last 3 o . L
th Utility bill (not mobile phone)- within last 3 months
months

Driving licence photocard (full or provisional) Tenancy agreement (typed not handwritten)- within last 12 months

UK Hospital or Doctor’s letter- within last 12 . L
th Insurance policy document or letter- within the last 12 months
months

UK firearm or shotgun certificate- within last 12 . L
th UK Solicitor’s letter on headed paper- within last 12 months
months

Central or local government, government agency, or local council document for example from the Department for Work and
Pensions, the Employment Service, HMRC, Home Office, UK Electoral Register Office letter or UK polling card — within the last
12 months
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Once the ID has been viewed, Request a disclosure in Scotland on the Membership system

Note: You can request a disclosure only after the volunteer signs in to scouts.org.uk and provides their personal

details.

Start by signing in to scouts.org.uk.
On your welcome page:
1. Click ‘My membership’.
On the top right (if you’re using a phone, click the menu button on the top right):
2. Click ‘Search member’.
On the ‘Member search’ page:
3. Type the member’s name into the text box and click ‘Search’.
4. Click the member’s name on the list.
On the left-hand side menu, under the member’s name (if you’re using a phone, click the
menu button on the top right, then click the member’s name):
5. Click ‘Disclosures’.
6. Click ‘Request disclosure’ under the column ‘Action’ (you might need to scroll along using the bar
at the bottom of the list).

Award preferences

Scouts f\gﬂ Data explorer Search member () 0 ‘i&
My membership > My profile > Disclosures
-
My e Disclosures
This table shows the status of any Disclosures. In England and Wales, Disclosures are processad by Atlantic Data - visit Atlantic Data.
Actions e

Mation Certificate ref Date issued +J Disclosure status Date modified Expiry date Action

PR t Overseas -Atlantic 001913850912 16/02/2025 Disclosure i 16/02/2030
HQ Services t : 10/01/2024 09/11/2024 10/t

Learning 19 i 28/02/2024
My profile 12/12/201¢ Disclosure Expired 09/11/2024 12/09/2018

1-4 OF 4

Disclosures

Diversity and Inclusion

Medical details

My qualifications

Personal details

Roles and accreditations f

MNews & announcements +

On the member’s disclosure page:
7. Check the member's details match their ID.

If you need to correct the member’s details:

On the left-hand side menu (if you’re using a phone, click the menu button on the top right) click the
member’s name. Click ‘Edit’ where you need to make any changes, click ‘Save changes’ and then return to
step 4.

8. Select ‘Existing’ or ‘New’ PVG member.
If the member is an existing PVG member, type their PVG number into the text box.

9. Select ‘Photographic ID documents provided’ from the list.
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10. Select ‘Other documents’ from the list.

11. Tick the ‘Declaration’ box.
12. Click ‘Submit’.

What happens next:

Scouts HQ Safeguarding Team receives this information and the applicant receives an email from Disclosure Scotland
requesting them to complete their PVG application, and select the link to sign in to or create a ScotAccount. This
must be done in 14 days.

The PVG will take between 7 — 31 days to process and return.

When it is returned the Volunteer MUST share it with the Scouts within 14 days if they do not wish to appeal the
result. This enables the PVG to be recorded on the Scouts system.

The Safeguarding Team will need to see the PVG certificate, regardless of whether it has any conviction information
on it or not, unless you have requested that Disclosure Scotland review the information. If you they do not click
‘Share’, HQ will not be able to see the certificate and won’t be able to complete the vetting process so membership
will then be declined.

After that, if they wish to continue in Scouting, they would need to start the process again and submit a new PVG
application.

For further guidance, the Disclosure Scotland Code of Practice can be accessed via the MyScot website - Disclosure
Scotland Code of Practice - mygov.scot

Step-by-step: How to view a team member’s disclosure status

Start by signing in to scouts.org.uk.
On your welcome page:
1. Click ‘My membership’.
On the top right (if you’re using a phone, click the menu button on the top right):
2. Click ‘Search member’.
On the ‘Member search’ page:
3. Type the member’s name into the text box and click ‘Search’.
4. Click the member’s name on the list.
On the left-hand side menu, under the member’s name (if you’re using a phone, click the
menu button on the top right, then click the member’s name):
5. Click ‘Disclosures’.

From < https://www.scouts.org.uk/volunteers/volunteer-experience/digital-tool-

guides/disclosures/#RequestADisclosurelnScotland>
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Sco“ts f\%ﬂ Data explorer Search member @3 .Q.. ‘;;ar

My membership > My profile > Disclosures

My membership Disclosures

This table shows the status of any Disclosures. In England and Wales, Disclosures are processed by Atlantic Data - visit Atlantic Data.
Actions e +

J+ Disclosure status Date modified Expiry date Action

Awards + Owerseas -Atlantic Disclosure issued
Scot -Disclosure 3000 0000 Sl : R i o
HQ Services + e 02690590 10/01/2024 Disclosure issued 09/11/2024 10/01/2029
Scotlan 269059
Scot 2000000102477
Learning 3 i 28/02/2010 Disclosure Expired 09/11/2024 28/02/2024
L=14)
: 2000000073382 i e e T
My profile = 5 12/12/2016 Disclosure Expired 09/11/2024 12/09/2018
Award preferences 1-4 OF 4

Disclosures

Diversity and Inclusion

Medical details

YOUNG PEOPLE 16 & 17 Years

All young people aged 16-17 who are carrying out a regulated role in Scotland must be fully compliant with these
changes by 1 April 2026.

Any young person aged 16-17 who is carrying out a regulated role in Scotland must be clear to volunteer — this
means they’ll have the ‘Disclosure Issued’ status showing against a Disclosure Scotland check on My Membership.

This includes Young Leaders, Young Helpers (such as young people who are not Explorer Scouts volunteering with
Scouts as part of their Duke of Edinburgh Award) and any Explorer Scouts that carry out a regulated role.

When the young person is added to My Membership, and a PVG is required, the young person will have 60 days
to submit their application to join the PVG Scheme, and will need to be supported by an adult volunteer to do this.

From 1 April 2026, any young people aged 16-17 who are not clear to volunteer mustn’t carry out a regulated role in
Scotland until they have the ‘Disclosure Issued’ status showing against a Disclosure Scotland check on My
Membership

Step 1 — Request that a young person is added to My Membership

An adult volunteer with permission to add members to My Membership can request that a young person is
added to My Membership by on online form, which must be completed online:
https://www.cognitoforms.com/TheScoutAssociation/AddAYoungPerson
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Add a Young Person Request

About the Young Person

Full Name *

As jt sopears on oficial iD

Date of Birth * Previous surname
B
Postcode * Country of residence *
United Kingdom o

Email Address *

This must he the Young Persons emai address

Roles

Which Nation does the Young Person volunteer in? *

Scotland L

Is the Young Person a member of an Explorer Unit? *

Yes No

Wi will awtomatically agd @ Young Leader role in the relovant Young Leader Unit - sefect Yes" hare for Explorers who slso sttend an Explorer
Linit as an Explarer Scout.

Is the Young Person a Young Leader? =

Yes Mo
Zalact Yes ifthe Young Person valunteers with a younger Saction, and is 3 member of Scours.

Is the Young Person a Young Helper? *
Yes Mo

ZBelogt Yes'ifthe Young Person volunteers with a younger Section, and is not 3 mamber of Srouts, For example, someons wha = an 2 Doff
Yoluntesring placament.
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Consent

Plea=e make sure the young persan is aware that

Your parsona! data will be stored an the Scovts’ membership system at scouwts.org.uk to support your PVG application
process. Your volunteer line managers will be able ro see the application information held sbout youw in the
mambership system. Other members of your group will be able to see your name only. If you continue in Scowting
wiien you turn 18 your membership record wall become a full adult record, and if you do not, your account will be
ciased and the data kept on the system for 10 years.

Please confirm that the young person has read the above and understands how their data will be processed
Yes - they understand

We record Parent/Carer Contact Information to support volunteers aged under 18. This information will be stored in
g hidden field on My Membership until their 18th birthday, and the email addresz will be copied into emails regarding
criminal record check compliance.

If & young person later decides they do not wish for us to hald thiz information, they should contact the Supoor:

Centre.

Email Address

Your Details

We capture your details so we can get in touch if we have any gquestions regarding the information you've submitted
through this form, and to notify you once we've sdded the young person to My Membership. When adding the role(s] to
the young person. we will also record you as having assigned the role.

Mame *

Membership Number * Email Address*

Your mambership numbar may start with 3 number of O 50 that it
5 1 dijgirs in length,

The form collects basic details for the young person and allows you to select the role(s) they need to be

given. The young person must give permission for this information to be collected. The roles available to young

people are:

Explorer Scout: Should only be added for an Explorer Scout who holds a Young Leader role so their

membership is recorded accurately.
Young Leader: For any Young Leader aged 16-17 who is carrying out a regulated role in Scotland.

Young Helper: For any young person aged 16-17 who is carrying out regulated role but is not a member of

Scouts, such as a Duke of Edinburgh participant.

Up to two roles can be selected.
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Examples of how to select the correct roles for a young person

Example 1
Yasmin Fadel — 17 year old Young Leader for Cubs at 2nd Somewhere Cub Pack, should be given the Young
Leader role in 2nd Somewhere Cub Pack and an Explorer Scout role at 1st Anywhere Explorer Unit so that all
roles are recorded.

Example 2
Fiona Murray — 17 year old Duke of Edinburgh participant who helps at 2nd Somewhere Beaver Colony,
should be given the Young Helper role at 2nd Somewhere Beaver Colony.

If a young person holds a role in more than two locations, or needs to be added to their Young Leader Unit, these
additional roles can be added locally from our next digital release in late February/early March.

The form also provides an optional field for a parent or guardian’s email address to be added to the system. Adding
this will copy the parent or guardian email address into emails sent to the young person about their criminal record
check. Permission must be given by the young person for this to be added (which’ll be recorded on the form). They

can remove this permission and the parent or guardian’s email address at any time by contacting the Support
Centre.

This is currently an interim process, and we’ll make changes to allow 16-17 year olds to be added to My Membership
locally during 2026.

Step 2 — Role added to My Membership
Once the form is submitted, it’ll be sent to Scouts’ Support Centre at UKHQ. The young person’s role will be
added as soon as possible, and we’ll aim to do this within five working days. We'll email the volunteer who
requested for them to be added once this is complete.

Once a role is added on My Membership, the young person will receive an email with guidance for
completing their PVG, supported by an adult volunteer. We'll also let them know they have 60 days to
complete this.
The young person’s default team leader will also receive a notification that their role has been added.

Step 3 — Completing personal details
The young person will need to login and complete their personal details on My Membership to allow for their
disclosure to be requested.
Once the individual has been added to the membership system on scouts.org.uk:

Step 4 - Completing their PVG - 16+

The PVG process for anyone aged 16+ is the same as the usual adult process. There are some variations in the

guidance for those under 18 as they will hold different roles and ID documents.

The young person should now follow the pvg-applicants-guidance-for-volunteers-aged-16-17-january-2026.docx

which gives full information

Check the ID Documents:
The ID Checker will need to meet face-to-face with the applicant to review their ID documents, if this is not possible
then an online meeting can be used.
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Note: Where the applicant is under 18 the young person and ID checker must not be in a one-to-one situation at any
point, so another volunteer, or a parent or guardian should also be in attendance, although it will be the applicant’s
choice whether they wish to bring their parents to this meeting.

The applicant will need to show three original documents, with at least one of these documents being
photographic.
The following information is needed across the three documents:

e Full name (including any middle names)

e Date of birth

e Current residential address

From <htitps://www.scouts.org.uk/volunteers/staying-safe-and-safequarding/criminal-record-checks/scotland/>

January 2026
List of Acceptable Documents
Photographic Documents
Current passport Eiometric Residence Permit (LK)
Current driving licence photocard Mational Entitlement Card / Young Scot Card

Mational Identity card
Documents which confirm Date of Birth

Current passport Birth certificate

Biometric Residence Permit (LK) Adoption certificate

National Identity card from a country outside of

Eurcpean Ecanomic Area (EEA)

Firearm licence or certificate (LK)

Marriage / Civil Partnership Certificate Current driving licence photocard, full or provisional
HM Forces 1D card (LK) MHS card

Mational Entitlement Card / Young Scot

Card

Documents which confirm Address

You cannot use the same document for both Date of Birth and Address.
University, college or school letter -
within last 12 months
Driving licence photocard (full or
provisional)
Tenancy agreement (typed not
handwritten)- within Last 12 months
Bank or Building society statement -
within last 3 months

UK Hospital or Doctor’s letter- within last 12 months

Payslip or PEO statement - within last 12 months UK

LK TV licence- within Last 12 months

Litility bill {not mobile phone)- within last 3 months

Council tax bill or letter - within last 12 Insurance policy document or letter- within the last
manths 12 months

UK firearm or shotgun certificate- within UK Solicitor's letter on headed paper- within last 12
last 12 months months

Central or local government, government agency, or local council document for example from the
Department for Work and Pensions, the Employment Service, HMRC, Home Office, UK Electoral
Register Office letter or UK polling card — within the last 12 months

Once the ID has been viewed, Request a disclosure in Scotland on the Membership system, follow the same process

as adults on Page 7.
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Under 16 PVG applications

Young Leaders/Helpers who are younger than 16 do not need a PVG disclosure, however they can start the process at
15 years and 8 months so their result is returned by their 16th birthday.

Step 1 — Add the 15 year and 8 Mth old to the Membership system:
Add the young person to the Membership system in the same way as 16 & 17 years olds, same instruction as
Page 7

Once the young persons membership profile has been completed, they will need to login and complete their
personal details on My Membership to allow for their disclosure to be requested.

Step 2 — Request a PVG
Those under 16 cannot use the online Scotland PVG application process and must follow the paper PVG
process. You can download the paper PVG form here. Please complete this online as you will need to save it

and upload it to the membership system when it is complete.

Please support the young person to complete this document as it is quite long:
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DﬁSCIOSLIIre PVG lJoin offline application form

Completing a paper PVG for The Scout Association

This form is designed for Young Leaders or Young Helpers whe are over 15 and 8 months but not
yet 16 to process their PVG or for those aged 16+ who need to carry out a paper disclosure for any
reason.

Please note that whilst we refer to paper or offline PVGs we expect this form to be completed on
this word document, please don't print this out and fill it in as it makes checking and correcting any
issues more difficult and time consuming.

PVG Application Process Summary:

A full walkthrough of the PVG application process and guidance on completing the paper PVG
process is available on our Criminal record checking process in Scotland page.

Once added to the membership system you’'ll need to login and update your personal details. Once
this complete, you'll need to work through the 3-step process for processing all applications

1. Checking of ID documents

Use our guidance forms to complete your paper PVG and gather the appropriate ID
Documents. Then meet with an ID Checker who will check your ID Documents and your
paper PVG form to ensure it is accurate.

2. Finalising the application

Your ID checker will record your 1D Check through My Membership and then upload this
PVG form along with scans/photographs of your 1D documents as one document through a
support centre request on My Membership. The |D Documents should be pasted into the
bottom of this document.

3. Sharing the result with Scouts HQ

Once the check is then completed you will be contacted direct by Disclosure Scotland and
asked to confirm if their result can be shared with The Scout Association. (This is the HQ
Safeguarding team, MOT the local leaders). You'll have 14 days to carry this out.

Version: 9 April 2025
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DTSCIOSUFQ PVG Join offline application form

Personal details

All fields must be filled unless marked optional. Please use block capitals.
1. Application

Date submitted:
Application type: HP e eehemedistiosore o= rotected A
O PVYG scheme disclosure (Join) - Children
PV C-schame-disTIOSTTE (Join) - Dot
O Confirmation of PVYG scheme membership (Join) - Protected Adults
O Confirmation of PVYG scheme membership (Join) - Children

U Confirmation of PVG scheme membership (Join) - Both

2. Names

Title:
Forename(s):
Surname:

Previous names (if any)

Previous forename(s):
Previous surname:

Mother's maiden name:

3. Birth details

Date of birth:
Gender:
Place of birth:
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Disclosure

Country of birth:
MNationality:

4. Your current address

Address line 1:

Address line 2:

Town:

Country:

Postcode:

Date you started living at this address:

PVG Join offline application form

If you have lived at this address for less than five years, you must provide previous

addresses below to cover this period.

Previous address 1

Address line 1:
Address line 2;
Town:

Country:
Postcode:

Date you started living at this address:

Previous address 2

Address line 1:

Address ling 2:

Town:

Country:

Postcode:

Date you started living at this address:
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Djlsclosure PVG Join offline application form

Previous address 3

Address line 1:
Address ling 2
Town:

Country:
Postcode:

Date you started living at this address:
Previous address 4

Address line 1:
Address line 2;
Town:

Country:
Postcode:

Date you started living at this address:

5. Your contact details (optional)

NMobile number:
Home telephone:

Email address:

6. Identifying information

Mational insurance number. —— ——
Passport number:
Country of issue:
Driver licence number (if any): —
Country of issue: —
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D*SCIOSUfE PVG Join offline application form

7. Regulatory body details

Are you registered with a regulatory body? OYes [ONo

Regulatory body name/code: THE SCOUT ASSOCIATION

Regulatory body membership number:

—RegUEtTy Doy RS ot
Foauialondd o ———

8. PVG membership details

PV membership number (if any):

Only enter this PVG ID if you're rejoining the scheme, having previously been a member.

9. Declaration on application

You're making this PVG scheme application under the Protection of Vulnerable Groups
{Scotland) Act 2007 and the Disclosure (Scotland) Act 2020.

By applying, you're asking for a disclosure in relation to the type of regulated role specified
in your application.

Before you apply you must confirm that:

s you have given complete and correct information
s you understand that to knowingly make a false statement is a criminal offence
s you will give any information needed to verify the information

s you will let Disclosure Scotland know of any changes to the information

Applicant's signature:
Signature date:

Either a typewritten or scanned signature is valid. There is no need to print and sign a form
by hand.
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Dfsclosure PVG loin offline application form

10. Payment

If you, as the applicant, are paying for this application, please complete this section. If you
are not paying for it, this should be completed by the person who is countersigning it.

Is this application for a volunteer role which is a regulated role for a qualifying voluntary
organisation (QAVQ)? CYes [ONo

Payment method: O Card [ Accredited Body Invoice [ Exempt from fee (QVO)

[l Cheque [ Postal Order

f you're paying by card, use our payment portal (https://payments disclosure scot/py,

joNy and then insert your payment reference number below.

9-digit hayment reference number:

If you want X pay by card but you're unable to use our payment portal, insert your card

details below agd we will process your payment using these. | Zave the details blank if

you already paid\ja our payment portal.

O Visa Credit Visa Debit O Mastercard

Card number:

Expiry date:

Issue number (if applicable):

Name of cardholder:

Cardholder signature:

Signature date:
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D%SCIOSURB PVG Join offline application form

About your PVG membership

The PVG scheme is managed by Disclosure Scotland. It's a mandatory membership

scheme for people doing a regulated role with children or protected adults.

When you're a PVYG member you're continuously checked to make sure you're not

unsuitable to work with children or protected adults.

Help sheet - Adding an Adult Helper, Trustee, Young Leader to Membership & Req PVG 24/02/2026

21



Perth & Kinross Scouts

DESCIOSLWE PVG Join offline application form

The application will go to the UKHQ
Safeguarding Team who will check,

Countersignatory details countersign and submit it to
Disclosure Scotland. If there are any

This section should only be completed if you're { issues, the form will be sent back to
disclosure (not a Confirmation of PVG scheme n| the applicant and the ID Checker for
by the countersignatory before this form is subn| corrections before sending off.

1. Countersigning on behalf of another organisation

Are you countersigning this application on behalf of another organisation? O Yes O No
Organisation name:

2. Position details

Will the work be carried out at the home address of the applicant? [0 Yes [0 No

Organisation name:
Position applied for:
Description of role (optional}:

3. Confirmation of identity

Employers must check the identity of the applicant. You should ask for three forms of
identity_ If possible, one should be photographic. Please confirm below which forms of
identity have been checked.

O Birth certificate O Passport O Drivers licence O 1D card O Entitlement card

O Other (specify):

4. Accredited body details

Accredited body name/code: THE SCOUT ASSOCIATION

Countersignatory name:
Countersignatory code:
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DéESCIOSU:_IfQ PVG Join offline application form

Personal employer details

You should only complete this section if:

+ Yyou're applying for a Confirmation of PVG scheme membership

¢« and you will be doing a regulated role for someone

Provide details about the person you'll be working for

Title:
Forename(s):
Surname:
Email address:

Contact number:

Role you're doing for them:

Provide their address

Address line 1:
Address line 2:
Town:

Country:
Postcode:
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DiSCIOSUI'e PVG Join offline application form

SCOTLAMD

ID Documents

Please insert below colour scans/photographs of the individuals ID documents

ensuring they are fully legible.
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Paper PVG Process
ID Checkers must
Check the paper PVG application form is correct to prevent any delays in submission.
Upload clear, colour Scans/photograph copies of the front and back of their ID documents onto the last
page of the PVG application form The ID Documents should be pasted into the bottom of the paper PVG
Form document so it goes as 1 document to HQ

Upload the document onto your own My Membership, by selecting from the left side menu:

o HQ Services > Support Centre Requests > Create Request
o Select ‘paper based criminal record check’ as the type.
o Addin the applicant’s name and membership number,
o Upload the paper PVG application form which contains copies of their ID and then submit the
request.
Scouts ﬁ%ﬂ Data explorer Search member (&) | £ %

My membership > HQ Services » Support centre requests

s Myrequest

Actions e + Subject Case type Case number Date of submission 4 Status

Awards b

Ma data found for my requests
HO Services
Support centre requests i _
0-00F0
Learning

My profils +

Mews & announcements b

The application will go to the UK HQ Safeguarding Team who will check, countersign and submit it to Disclosure
Scotland. If there are any issues, the form will be sent back to the applicant and the ID Checker for corrections before
sending off.

Once submitted to Disclosure Scotland the status will be updated to ‘Forwarded to Authority’ and be awaiting the
check by Disclosure Scotland who will then send the result to the applicant.

Please explain to the applicant that
- Only they will receive the result from Disclosure Scotland and they will need to ‘Share’ their PVG disclosure
with The Scout Association HQ whether they have convictions/cautions or not. The disclosure will then go to
the HQ Safeguarding Team to finalise the process.
o For online applications there will be a sharing link provided when they get their outcome which the
applicant can follow
o For paper applications the applicant will receive an email with their criminal record check outcome
and must reach out to Disclosure Scotland to share this, the instructions for this will be in the email
from Disclosure Scotland.
- Their PVG disclosure must be shared with Scouts HQ within 14 days of receiving it. If they do not
‘share’ their result with Scouts HQ within that timeframe, they would need to start the application
process again.
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- If their PVG disclosure contains some adverse (negative) criminal information, it doesn’t mean that

they won’t be able to hold a role; but the Scouts’ HQ Safeguarding Team will need to risk assess it so
they may not be able to help with younger Scouts straight away. If they also have an Explorer role in
Scouting, the HQ Safeguarding Team will talk to the applicant about whether it affects that role.

- If they disagree with the information on their certificate, they should ask Disclosure Scotland

for a review.

- If they do forget to ‘Share’ their outcome with The Scout Association or have any other queries,
they can contact the Disclosures staff in the HQ Safeguarding Team via Disclosures@scouts.org.uk

You can check the status by reviewing the Disclosure status on My Membership, on page 8.

26
Help sheet - Adding an Adult Helper, Trustee, Young Leader to Membership & Req PVG 24/02/2026



